BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM

HOC VIEN TU PHAP Péc lap - Tw do - Hanh phic
S6: 48 /TB-HVTP Hé N§i, ngdy 04 thdng 01 ndm 2024
VP.UBND TINH BAC GIANG THONG BAO

V& viéc chiéu sinh Lép boi dwdng nghiép vu hd tich

% Luét ho tich 60/2014/QH13 ngay 20/11/2014;

C#n ¢t Quyét dinh 333/QD-BTP ngay 14/2/2015 ctia B trudng BO Tu phap vé viée
ban hanh K& hoach trién khai thi hanh Luat H tich ctia B Tu phép;

Ciin ot Quyét dinh s 1368/QD-BTP ngay 17/6/2022 clia B trwdng Bo Tu phép vé
viéc ban hanh Chuong trinh bdi dudng nghiép vu h tich;

D& gép phén hoan thién tiéu chudn chttc danh nghé nghiép, ning cao chét lwong
ding ky, quan 1y ho tich dép tng yéu cAu cai cach hanh chinh, hoi nhap quéc té, Hoc
vién Tu phap chiéu sinh Lép bdi duding nghiép vu hd tich, cu thé nhu sau:

1. Pbi twong bdi dudng '

- Codng chirc 1am cong tac ho tich tai Uy ban nhan dan (UBND) clp x4 va
UBND cép huyén chua dugce bdi dudng nghiép vu ho tich;

- Vién chitc ngoai giao, lanh sy 1am cong tac h tich tai Co quan dai dién;

- T4t ca cdc ddi tuong c6 trinh do trung cép [uét tr¢ 1én c6 nhu ciu tham gia
khoa bdi dudng.

2. Chwong trinh bdi dudng

Chuong trinh bdi dudng nghiép vu ho tich cho cdng chiic lam cong téc hd tich
cAp x4 va cAp huyén gdm 10 chuyén dé cu thé:

Chuyén d3 tht nhit: “Téng quan vé ho tich va quan 1y nha nuée vé h tich”;

Chuyén dé thi hai: “Xﬁy' dung, quan Iy va khai théc, st dung co s¢ dit li€u hd
tich dién t&”;

Chuyén dé thit ba: “Dang ky khai sinh”;

Chuyén dé thit tw: “Ding ky két hon, cAp gidy x4c nhan tinh trang hon nhan”;

Chuyén dé th nim: “Ding ky gidm ho, nhén cha, me, con”;

Chuyén dé tht sau: “Ding ky thay dbi, cai chinh, bd sung hd tich, xac dinh
lai d4n toc; xdc nhan théng tin h tich”;

Chuyén d@ thi bay: “Ghi vao s6 ho tich viée thay dbi ho tich”;

Chuyén d& thi tAm: “Ding ky khai tir”;

Chuyén d& thi chin: “Ping ky nu6i con nudi trong nudce”;

Chuyén d& thtt muwoi: “K§ ning giao tiép vi cong tac tiép dan trong ding ky,
quén 1y ho tich”.

Pic biét, chuong trinh bdi dudng con danh thoi gian dé hoc vién va gidng vién
cing thuc hanh tinh hubng, toa dam, trao dbi, chia sé kinh nghiém v& nhiing khé khin,
yuéng méc, giai phap thuc hién trong thyc tién dang ky, quan ly ho tich & céc dia phuong.

UY BAN NHAN DAN TINH BAC GIANG

- 2024.02.05 10:25




2

K&t thic khoéa hoc, nhiing hoc vién hoan thanh khoa hoc s& dugc cép ching chi
bdi dudng.

3. Giang vién va phwong phap gidng day

3.1. Gidng vién gidng day

Tham gia gidng day cho 16p hoc la cac chuyén gia diu nganh v& cong tac ho tich
ctia B6 Tu phap nhu TS, Nguyén Cong Khanh — Nguyén Cuc trudng, Cuc H tich,
quéc tich, chimg thyc; /e Trdn Thi L& Hoa, Phé Cuc truéng Cuc HH tich, quéc tich
va ching thuc; B/c Nham Ngoc Hién - Pho Cuc trudng Cuc HO tich, quéc tich va
chitng thuc; D/c Pham Thi Kim Anh - Phé Cyc truong, Cuc Con nudi, Bd Tw phép...
Doi ngil tham gia giang day cho 16p bdi dudng déu 1 nhitng can bo, gidng vién thinh
giang co kién thirc, c6 nang luc va kinh nghiém thye té.

3.2. Phwong phdp giing day

Phuong phap giang day cho 16p hoc la phuong phap gidng day tich cuc, 14y
ngudi hoc lam trung tam, tang tinh twong tc gitta ngudi hoc véi ngudi hoe va gilia
ngudi hoc voi giang vién nhu tang cudng dbi thoai, trao dbi, thuc hanh giai quyét
tinh hudng, st dung nhiéu tinh hubng thuc té...

4. Théi lwgng, thoi gian, dia diém t8 chitc bdi dudng

Thoi luong bdi dudng: 07 ngay/16p.

Thoi gian cu thé nhu sau:

Tén | Thoigian | Dukién | Phwong thicva | Nhém Zalo I6p hoc
16p ding ky khai gidng thoi gian hoc (Quét ma QR)
Lép | Truée 08h00 ngdy "IJ.“{}?C g}"" tgi‘f“ggj’t
& Bay, Cha Nha
L | 20/02/2024 | 25/02/2024 o
hang tuan
Lép Truéc 19h00° ngdy Ii‘-"’jrt-‘ﬁ‘? tuyen vao
u01 101 cac
2 | 220022024 | 26/02/2024 N 1eay
trong tuan
Lép | Trude 08h00 ngay | Lo° e tuwyen vao
: Tht Bay, Cht Nhat
3. | 03/5/2024 | 11/5/2024 N
hang tuan
Lop |  Truée | 19h00° ngay | 100 M TEO
bubi toi cac ngay
4 03/5/2024 | 13/5/2024 A
trong tuén




Lép Trudc
5 30/7/2024

08h00 ngay
03/8/2024

Hoc tryc tuyén vao
Th Bay, Cht Nhat
hang tufn

Lép Trudce
6 30/7/2024

19h00° ngdy

05/8/2024

Hoc truc tuyén vao
budi tdi cac ngay
trong tuan

4. S6 lwgng chiéu sinh: 50 ngudi/lGp.
5. Hoc phi: 2.500.000 dong/hoc vién/16p.
6. Cach thirec tham gia nhém lop:

Hoc vién tham gia nhém Zalo 16p hoc bang cach quét ma QR code ctia 16p hoc

du kién tham gia.

7. Ping ky hoc va thong tin lién hé
Hoc vién Tu phép trén trong d2 nghi Quy co quan sao giri Thong bdo chiéu sinh
ndy t6i cdc don vi thudc, truc thude va thdng bdo rong rai dé cén b, cong chirc ¢6 nhu

cdu ding ky tham gia 16p hoc.

Danh sdch can bd, cong chitc dugc ctt tham gia 16p hoc hode ddng ky tham gia
16p hoc 14p theo mau (dinh kém Théng bdo nay) gii vé dia chi sau dé don vi tip hop
va thong bdo nhép hoc:

Trung tém Boi dudng cdn bj - Hoc vién Tu phdp, 56 9, phé Tran Vi, phuong Mai

Dich, qudn Céu Gidy, thanh phé Ha Noi.

Danh séch ngudi tham gia lép hoc dé nghi gii trudc vao dia chi email:

ttbdcb@moj.gov.vn va hocvientuphap.bdcb@gmail .com.

Piu méi lién hé, trao doi:
Trung tAm Bi dudng can bd, Hoc vién Tu phép
Di dong: 0916.132.296 (D/c Pham Ngoc Minh Chéu)

Email: ttbdcb@moj.gov.vn va hocvientuphap.bdcb@gmail.com

Website: http://hocvientuphap.edu.vn

Xin trdn trong cdm on sy quan tdm va phéi hop ciia Quy Co quan%/

Noi nhan:

_ UBND cée tinh, TP trye thude TW (dé p/h);

- S& Tu phép céc tinh, TP tryc thuge TW (de p/h);

- 8& N6i vu cée tinh, TP trye thuge TW (dé p/h);

- B Ngoai giao (aé p/h);

- Gidm d8c HVTP (de b/c);

- Céc Phé Gism dbc HVTP (de biét);
- Céng TTPT BTP, HVTP (d8 dang tin);

- Luu: VT, BDCB.

KT. GIAM poOC
O GIAM POC




SO THU TU:
BOTU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
HOQC VIEN TU PHAP Poc 1ap - T do - Hanh phic

PHIEU THONG TIN HOC VIEN
LOP BOI DUONG NGHIEP VU HQ TICH

Lép thir .........n. Nim 2024
Ho va tén (viét chit in ho@)..........o.ooiiiiiiieeiiiiieiiinn Gidéitinh...............
Ngay thang, ndm sinh.........ccoooveeriiiinin Noi sinh. . v
Dantdc...ccovvevveinnnn. Ton gido....coovveeiiiinnns Qudctich......oveeerenininne.
S6 chiing minh nhAn dan.................... NEAY CAP...eevveene. Noicp............
O KA thUOIE T 1. ettt
ChO & MBI DAY .+ v ettt e
Ponvicongtac................. e LR RPRRTEar
CBEC VUL e ettt e et
Céng chic!: Ngach: (CV, CVC, CVCC, CS, CCtip su)ie.eovevrennninnnnn.
Vién chitc hanh chinh?: Vién chtcc chuyén nganh’: Hang:
(1,2,3,4).......
Pién thoai lién hé: Co quan...........ooooeiviiiniis NhA H8NE. . evive v,
Pién thoai di d0ng.........covvvviiiiiinnnne. Piachi Email ............coociii,

Gifly to kém theo hd so nhép hoc:
- Quyét dinh ctt di hoc (néu c6):

i, gAYy thdng ndm 20... ...
Ash dx6em AE\}; s;fecom Nguoi khai
Dé lam (ky, ghi r8 ho va tén)

hié
ching chi phicu QLHV

Luu y: - Thong tin trén Phiéu théng tin hoc vién phdi chinh xdc va ddy di thong tin dwoc yéu cdu.
Hoc vién chiu hodn todn trdch nhiém véi thong tin duoc ghi trén Phiéu thong tin.

- S& thik tw do Ban 16 chitc ghi.
i

! Tich x néu 1a cong chirc, néu rd ngach cdng chirc dang gitt.
2 Tich x néu 14 vién chirc hanh chinh;

3 Tfch x néu 14 vién chiic chuyén nganh.

P8 nghi néu 18 hang vién chirc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

PHIEU PANG KY THAM GIA
LGP BOI DUGNG NGHIEP VU HOQ TICH
Lép thi............ Niam 2024

Kinh giri: Hoc vién Tw phap

T8 t61 1& (Vilt Chit in MO@): ... .oooviivin i
SN ILEAY L+ vv et et ettt et

(030117372 I P T R TRRRTE

Diénthoai........ocovvviiiiniiinnns Email....cooiiiiiiic
Cin ctt Thong béo vé viée chiéu sinh Lép bdi dudng nghiép vu ho tich.
Nay, t6i 1am don déng ky tham gia 16p bdi dudng nghiép vu ho tich.

Té6 chitc vao thoi gian cu thé nhu sau.

Khai giang ngay....... thang.....ndm 20......
Thoi gian hoo: tir......h.... " d&n ....... h.... ’
NEAY OO+ttt ettt e e e et e

(Budi t6i cdc ngay trong tudn hodc Thit Béay - Chit Nhdt)

T6i cam két ban thin khong tham dy khéa hoe khic tring thoi gian véi lop
hoc ké trén, néu sai toi xin chiu hoan toan trach nhiém trwéc phép luit.

Néu dugc xét duyét hd so da diéu kién nhdp hoc, t61 cam két tuan thu ky luét 16p
hoc va chép hanh nghiém tic ndi quy ctia Hoc vién.

TrAn trong cdm on!

ey, NGAY thdng ... ... nam 2024
Ngwoi lam don
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